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Don’t forget: 
There are X2 manuals, 
Quick Start cards, and 
Online Help for most tasks 
if you need more help. 

How to Review Accumulated Absences, including Tardies 
and Dismissals 
 
 Select the Attendance top tab. 
  
 Select the Daily Summary side tab.  
 
 Select the House filter from the filter menu. 
 
 Set the filter dates (start and end date or RANGE) and the report will be generated on 

screen.  
 

 
 
 
At this stage it is not possible to run a report of this information by house, however, such a 
report can be run for all students by selecting the Principal’s Attendance report from the report 
list.  
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